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Buckhead Community Improvement District
Project Manager

The Buckhead Community Improvement District (Buckhead CID) is seeking a talented entry-level Project
Manager to help the organization create and maintain a vibrant urban environment. This position is
designed to offer a passionate individual the opportunity to engage in city planning and project
implementation in one of the most dynamic regions in metro Atlanta. This position involves working with
the Buckhead CID senior staff and consultant teams in planning and managing the design and
construction of civil transportation projects as well as parks and recreational facilities. The position also
involves assisting with general administrative and basic accounting tasks.

Responsibilities include:

Managing landscaping, streetscape maintenance, traffic officer, and police patrol programs
Coordinating transportation and planning projects that include roadway design, multi-use trail
design, traffic engineering and environmental screenings with contractors, consultants, in-house
staff, MARTA, City of Atlanta departments and Georgia DOT

Assisting with managing the preparation and review of preliminary and final plans, technical
specifications, engineering reports, contract documents, cost estimates, and making
recommendations for design revisions and cost savings

Tracking budget adherence for projects and programs

Grant management including costs tracking and reimbursement requirements

Assisting in managing requests for proposals and administration of contracts

Managing Board meeting preparation tasks and materials

Assisting with accounts payable and accounts receivable tasks

Qualifications:

Bachelor’s degree in City & Regional Planning, Landscape Architecture, Civil Engineering, or
related field

2+ years of experience managing transportation planning and capital projects

Knowledge of engineering principles, practices and techniques

Strong problem-solving skills

Proficiency in Microsoft Office applications, including Word and Excel

Knowledge of Georgia Department of Transportation (GDOT) systems, policies, and procedures
Strong organizational and time management skills

Ability to work independently on multiple tasks without constant supervision

Ability to build and maintain excellent interpersonal relationships

To apply, contact Tony Peters at tpeters@buckheadcid.com.

It our policy to seek and employ qualified personnel; to provide equal opportunity for advancement of employees, including upgrading,
promoting, and training; and to administer these activities in a manner that will not discriminate against any person because of race, sex,
age, creed, national origin, disability, marital status, veteran status, sexual orientation, or gender identity and/or expression.
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